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Town of Westford

Planning Board

Planning Board public hearing procedural checklist for Town Meeting for proposed zoning ordinance or bylaw adoption and change:

Proposed zoning amendment(s):



Articles

Rezoning of Land at 37 Broadway



27

Zoning Ordinance – Residential Lots of Record

28

Zoning Ordinance – Non-conforming Uses and Lots

29

Initials

Procedure




  Date performed

	cp
	1. First publication of Planning Board public hearing notice in a newspaper of general circulation in the Town.

(Note: Notice must be published not less than 14 days before the date of hearing.)


	Date:

9/28

(See attached copy of public hearing notice and newspaper clipping.)

	cp
	2. Second publication of Planning Board public hearing notice.

(Note: Notice must be published 7 days after the date of the first publication
	Date:

10/5

(See attached copy of public hearing notice and newspaper clipping.)

	cp
	3. Planning Board public hearing notice posted in a conspicuous place in Town Hall.  

(Note:  Notice must be stamped by the Town Clerk and posted not less than 14 days before the date of the hearing.)

                                   
	Date:

9/25

(See attached copy of posted public hearing notice.)



	cp
	4. Planning Board pubic hearing notice mailed to Department of Housing and Community Development.

(Note: Notice must be mailed at a reasonable date prior to hearing.)


	Date:

9/26

	cp
	5. Planning Board public hearing notice mailed to Regional Planning Agency (Northern Middlesex Council of Government).
Note: Notice must be mailed at a reasonable date prior to hearing.)


	Date:

9/26



	cp
	6. Planning Board public hearing notice mailed to the planning boards of abutting towns (Acton, Carlisle, Chelmsford, Groton, Littleton, and Tyngsboro). 
(Note: Notice must be mailed at a reasonable date prior to hearing.)


	Date:

9/26

	cp
	7. In cases involving boundary, density or use changes within a district, Planning Board public hearing notice must be mailed to any non-resident property owned who filed a request with the Town Clerk and whose property lies in the district where the change is sought.

(Note: Only needs to be done when requests have been filed with the Town Clerk. Check with Town Clerk each time to verity.)


	Date:

Or

None filed/

Not applicable: __X___

	______
	8. Planning Board public hearing.

(Note:  Must be within 65 days of Selectman submitting proposed amendment to the Planning Board.)


	Date:

(See attached Planning Board agenda stamped by Town Clerk.)

	______
	9. Planning Board report with recommendation.


	(See attached copy of report.)

	cp
	Additionally:

10. Information packets are to be placed in the Permitting Office for review by the general public. Packets are to include:  (a) copies of the article/petition; (b) maps/plans identifying the affected parcels and the proposals (if relevant); and (c) copies of existing bylaws if proposed to be amended.


	Date:

9/26


